I[MPUHATO
OO6muM coOpanreM pabOTHUKOB
ITpoTokomn Ne 2
or 12.12.2023

YTBEPX/JIAIO

3aBeayommii

Hetckum cagom Ne 261 OAO «PXK]»
[Tpukaz Ne108 ot 12.12.2023

B. B. Jleckosa
YUYTEHO COI''TACOBAHO
Mmuenue CoBeta poauTtesnei [Tpodcoro3HbIM KOMUTETOM
[IpoTokosn Ne 2 [Tporoxon Ne 3 ot 12.12.2023

or 12.12.2023

NETCKW
CALl N2 261

MoanmcaHo undposoit noanucsio: AETCKUN CAL Ne
261 0A0 "PX]"

DN: 1.2.643.100.4=120A32373234303737373633,
1.2.643.100.3=120B3033313237303334343939,
1.2.643.100.1=120D31303432373030323532303131,
1.2.643.3.131.1.1=120C323732333135363038353538
, email=avgrusha@mail.ru, c=RU, st=27 Xabaposckuit
Kpamn, I=r XABAPOBCK, street=yn JJOKOMOTUBHAS,

6A, 0=[IETCKNI CAZ1 N2 261 OAO "PX[",
cn=[IETCKN CAZ1 N2 261 OAO "PXA",

n n title=3aBepyiowuir, givenName=Bukropua
BukTopoBHa, sn=/leckoBa

DNata: 2023.12.14 14:51:05 +10'00"

IHopsigok paccMOTpeHUs1 O0paLIEeHUH IPAKAAH
Jerckoro caga Ne 261 OAO «P/KI»

1. O0uue mo10xKeHus

1.1. Tlopsimox paccmotpeHusi oOpamenuii rpaxnan (manee — Ilopsimok) paspabotan ais

Herckoro caga Ne 261 OAO «PXX]/I» (nanee — JIOY) B COOTBETCTBUHU C:

* @enepanbHbM 3akOHOM OT 29.12.2012r Ne 273-®3 «0O6 ob6pazoBanuu B Poccuiickoii
Denepauun.

e @enepanbHbiM 3ak0oHOM 0T 02.05.2006 1. Ne 59-03 «O mnopsiake paccMOTpeHHsl oOpalieHuit
rpaxnaaH Poccuiickoit @enepanuny;

* VYcraBoMm /[lerckoro cama Ne 261 OAO «PX/», yrBepxkaeHHbM pacnopsbkenueM OAO
«PX» ot 13.04.2015 Ne 946.

1.2.TTopsiikoM  peryimupyroTcss TPaBOOTHOIICHUS, HAa TPABOOTHOIICHHS, CBS3aHHBIE C

paccMOTpPEHHEM YyKa3aHHBIMH OpraHaMH, JOJDKHOCTHBIMHU JIMIIAMHU OOpaiieHuii o0beAMHEeHUN

rpaxJaH, B TOM YHCJIE IOPUIAYECKHX JIUIl, a TaKK€ Ha IPABOOTHOIIEHHUS, CBSI3aHHBIE C

paccMoTpeHHneM oOpallleHui TpaxaaH, 00beIUHEHUH Tpak/laH, B TOM YHCIIe FOPUTUIESCKIX JIHII.

1.3. Hacrosmmii [lopsmox paccMoTpeHusi oOpalleHuid Tpa)<JIaH pachpoCTpaHSETCsl Ha BCe

oOpaleHus] TpaKAaH, 3a MCKIIIOYCHUEM OOpAIICHHUH, KOTOPbIC MOJJICkKAT PACCMOTPEHHIO B MHOM

MnopsaaKe, yCTAaHOBJICHHOM (I)ellepaJH)HI)IMI/I KOHCTUTYIITMOHHBIMU 3aKOHAMHU U UHBIMH (bellepaJIBHbIMI/I

3aKOHAMH.

1.4.PaccmoTpenue oOpalieHuil TpakaaH SIBISETCS 00s3aHHOCTBIO 3aBemyromero OY wiam  ero

3aMECTUTENICH, KOTOpbIE HECYT MEPCOHAIBbHYI) OTBETCTBEHHOCTh 3a OpTraHH3aIlMi0 pPabOThI 1O

pPacCMOTPEHHUIO OOpalieHuii TpaKIaH M WX TNPUEMY B COOTBETCTBHH C 3aKOHOJATEIHCTBOM

Poccuiickoit ®enepanuu u HactoamuM [lopsiakom.

1.6.B nacrostmem [lopsiake HCTIONB3YIOTCS CIETYIOIINE OCHOBHBIE TEPMUHBI:

1.6.1. OOGpamenue rpaxaaHuHa (ganee - oOpaleHHe) - HampaBlIEHHBIE B TOCYJapCTBEHHBIN

opraH, OpraH MECTHOTO CaMOYITPaBJIEHUs WU JOKHOCTHOMY JIMITY B MUChbMEHHOUN (JopMe WUITH B

dbopMe SIEKTPOHHOTO AOKYMEHTa MpPEIJIOKEHHE, 3asBICHUE WM kaloba, a TakKe YCTHOE

oOparreHue rpaxxaaHuHa B TOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBIICHHUS.

1.6.2. [lpeanoxeHue - peKkoOMeHAAIUsl TpaxJaHWHA 10 COBEPIIEHCTBOBAHUIO 3aKOHOB U MHBIX

HOPMAaTHBHBIX MPABOBBIX AKTOB, JAESITEIIBHOCTU I'OCYJaPCTBEHHBIX OPraHOB U OPIaHOB MECTHOTO

CaMOYTIPaBIICHUS, PA3BUTHIO  OOIIECTBEHHBIX  OTHOIIEHWUW, YJIYYIICHUIO  COIHMAIBHO-

HYKOHOMUYECKOHN U MHBIX cep AesITeIbHOCTH TOCYAapCTBa U OOIIECTRa.

1.6.3. 3asBienue - npockOa rpakJaHWHA O COJCHCTBHH B PEATM3AIMU €r0 KOHCTUTYIIMOHHBIX

npaB U CBOOOJ WM KOHCTHUTYIMOHHBIX TpaB M CBOOOA APYTrUX JHI, JIUOO COOOIIEHUE O



HApYIICHUH 3aKOHOB W WHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB, HEJOCTAaTKax B pabore
rOCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPAaBJICHUS U JTOJKHOCTHBIX JIHI, JTUOO
KPUTHKA JICSITEIIbHOCTU YKA3aHHBIX OPTaHOB M JIOJKHOCTHBIX JIUII.

1.6.4. XKanoba - npocnhba rpaxaaHrHa 0 BOCCTAHOBJICHUU WM 3alIUTE €ro HapYIICHHbIX MPaB,
cBOOO/]I MJT 3aKOHHBIX HHTEPECOB MO0 MpaB, CBOOO/I WIIM 3aKOHHBIX HHTEPECOB JAPYTHX JIUL.
1.6.5. JloiKHOCTHOE JUIIO - JIUIO, TOCTOSSHHO, BPEMEHHO HJIM MO CHEIUATIbHOMY HOJTHOMOYHIO
OCYIIECTBIISIfOIICe (DYHKIMU MPEACTABUTENS BIIACTH JIMOO BBITOJHSIONIEE OPTaHU3AIMOHHO-
pacnopsiAuTenbHble, aIMUHUCTPATUBHO-XO3SIMCTBEHHbIE (DYHKIIMH B TOCYJAapCTBEHHOM OpraHe
WJIM OpraHe MECTHOT'O CAMOYIIPaBJICHHUS.

2.IlpaBo rpaxjaad Ha o0palleHue, NPaBa U FapaHTHH 0€30MACHOCTH IPAKAAHMHA B CBS3M C
paccMOTpPEeHHEM ero odpaleHust

2.1. I'paxxnane uMeroT npaBo obpamarbes B OY JIMYHO, a TakKe HANpaBIsATh UHIMBUIYaJIbHBIE U
KOJUIEKTUBHBIE oOOpalleHusi, BKIo4yas oOpalieHuss OObeIMHEHHH TpaxaaH, B TOM YHCIE
FOPUINYECKUX JIULL.

2.2. I'paxknane peanu3yroT IpaBo Ha oOpaiieHue cBOOOJHO M TOOPOBOJIBHO, HE Hapyllas NpaB H
CBOOO/IBI APYTHX JIUIL.

2.3. PaccMoTpeHue oOpalieHuii rpakJjaH OCYIIECTBIISIETCS OeCIIaTHO.

2.4. TIpu paccMOTpeHHH OOpalleHus JOJDKHOCTHBIM JUoM (3aBenytommM) IOV rpaxkaanuH umeer
paBo:

2.4.1. [IpencraBiasTh AOMOIHUTENbHBIE JOKYMEHTHI U MaTepHalibl TIMOO oOpamnarbes ¢ mpoch0oit
00 ux ucTpeOOBaHUM, B TOM YHCIIE B AJICKTPOHHOI (hopme.

2.4.2. 3HaKOMHUTBCA C JOKYMEHTaMH M MaTepHallaMi, KacalolMMUICS pacCMOTpeHus: oOpalieHus,
€CJIM 3TO HE 3aTparuBaeT IpaBa, CBOOOABI U 3aKOHHBIE HHTEPECHl APYTHX JIMII M €CIH B
YKa3aHHbIX JOKYMEHTaX U Marepuajax He COAEpXKaTcsi CBEIEHUS, COCTaBJIAIOIINE
rOCy/IapCTBEHHYIO UM HHYIO OXpaHsIeMYI0 (eepallbHbIM 3aKOHOM TalHy.

2.4.3. IlonyyaTh NUCHMEHHBIM OTBET IO CYHIECTBY IOCTABJIEHHBIX B OOpAIllEHUH BOIPOCOB, 3a
UCKITIOYEHHEM CITy4aeB, yKa3aHHBIX B riaBe 7 Hacrosimero [lopsaka, Ha OCHOBaHUU OOpaIlIeHus ¢
IpOCLOO 0 €ro MpeoCTaBIeHUH, YBEAOMIIEHHE O Mepeajpecalii MUCbMEHHOT0 OOpalieHusl B
rOCYJapCTBEHHBII OpraH, OpraH MECTHOIO CAMOYIpPaBJICHUS WU JOJDKHOCTHOMY JIUIY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PELIEHUE MMOCTAaBICHHBIX B 00pAIlleHUH BOIPOCOB.

2.4.5. OOpamatecsi ¢ kano0oil Ha MPUHATOE MO OOpPAIEHUIO pEIIeHHe WIM Ha JeiCTBHE
(Oe3neiicTBUE) B CBSI3M C PAaCCMOTPEHUEM OOpalleHus B aIMUHUCTPATUBHOM U (WJIK) CyqeOHOM
MOPSIIKE B COOTBETCTBUU € 3aKOHOAATeNbCcTBOM Poccuiickoit denepanun.

2.4.6. Obpamarbcs ¢ 3asBJIEHUEM O IPEKPALICHUH PACCMOTPEHUSI 0OpaIeHHUsL.

2.5. 3ampermiaercs mpecneioBaHUE TpakJaHWHA B CBs3W C ero obOpamenueM B JIOY wumm k
JOJKHOCTHOMY JIUILYy C KPUTHUKOM JI€ATENbHOCTH YUPEXKIECHUS WIN JOJKHOCTHOTO JIMIa JTuOo B
[EJISIX BOCCTAHOBIICHUSI WJIM 3alIUTHI CBOUX MpPaB, CBOOOJ M 3aKOHHBIX WHTEPECOB JTUOO Mpas,
CcBO0OO/ 1 3aKOHHBIX HHTEPECOB JIPYrUX JIHII.

2.6. Ilpu paccMoTpeHHH OOpaleHUs] He JOMYCKAeTCs pa3rialleHue CBeICHUH, COIepKaIiXCs B
oOpallleHnH, a TaKKe CBEJCHHH, KacarolUXCcsl YaCTHOM JKU3HM TpaKJaHHHA, 0€3 ero coriacusl.
He sBnsercs pasriameHweM CBEOEHUH, coAepiKaluXxcsi B OOpalleHuH, HamnpaBlieHUE
MUCBbMEHHOTO 00palleHHs B TOCYJapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPaBJICHMS WUIIU
JOJKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOAHT PEIICHHE MOCTABICHHBIX B 0OpaIleHun
BOIIPOCOB.

3. TpeboBaHUs K NMCbMEHHOMY 00paLCHUIO

3.1. I'paxk1aHMH B CBOEM MHMCbMEHHOM OOpAaIIeHWU B 0053aTENbHOM IMOPSAIKE YKa3bIBAeT OO
HAaUMEHOBAHUE YUPEXKICHHs, B KOTOPOE HANpaBisieT MMCbMEHHOE oOpalieHue, Jinbo haMuinio,
UM, OTUYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIUIA, MO0 TOMKHOCTh COOTBETCTBYIOILETO
JUIIA, a TAaK)Ke CBOM (DaMHIIUIO, UMSI, OTYECTBO (TIOCTIeAHEE - TIPU HAJIMYUH), TIOYTOBBIA aJIpecC, 1O
KOTOPOMY JOJDKHBI OBITH HallpaBlieHbl OTBET, YBEJOMJICHME O Mepeajapecanuu oOpalieHus,
U3JIaraeT CyTh MPEJIOKEHUS, 3asBJICHHS WU 5KaJI00bl, CTaBUT JIMYHYIO MOANUCH U JIATy.
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3.2. B cnyyae HeoOXOAMMOCTH B IOJATBEPXKACHUE CBOMX JIOBOJOB TPaXJaHWH NpUIIaraeT K
HHCHMEHHOMY OOpAIICHUIO JOKYMEHTBI X MaTePHAIIBI JINOO MX KOIIHH.

3.3. OOpamenue, mocrynuBmee B JOY B ¢opme 3IEKTPOHHOTO JOKYMEHTa MOJJICKHT
PAacCMOTPEHHIO B MOPSIIKE, YCTAHOBJICHHOM HacTosmuM [lopsiagkom.

B oOpamienun rpaxaaHuH B 00s3aTEIBHOM IMOPSAAKE YKA3bIBA€T CBOM (haMHIIUIO, UMS,
OTYeCTBO (IOCIEqHEE - MPH HAIMYKMH), aJpec SICKTPOHHOW MOYTHI, €CIM OTBET JOJDKCH OBITh
HamnpaBlieH B (JOopMe IJIEKTPOHHOTO JOKYMEHTA, W MOYTOBBIA aJpec, €CIU OTBET JIOJKEH OBITh
HAIlpaBJICH B MUCHBMEHHOH (opme. ['pakiaHMH BIpaBe MPUIOKHTh K TaKOMY OOpaIlICHHIO
HEOOXO/MMBIE JIOKYMEHTHI M MaTepUallbl B AJIEKTPOHHOU (opme IrO0 HANpaBUTh yKa3aHHBIC
JOKYMEHTBI ¥ MaTePHAJIbI M UX KOIIMU B IUCBMEHHOMH (hopMe.

4. HanpaBJjieHue ¥ perucTpanus NMCbMeHHbIX 00pallleHuil IrpaxaaH

41. Bce mnocrynatome B JIOY mnucbMeHHBIE OOpaimieHUs TpaxJAaH MPUHUMAIOTCS,
YUUTBHIBAIOTCS U PETUCTPUPYIOTCS B TEUEHHE TpeX JAHEW ¢ MoMeHTa nocrtymieHus B 10OV wu
JOJKHOCTHOMY JIUIY.

4.2. llucemenHoe oOpalleHue, COJEepsKallee BOIMPOCHI, PEUICHHE KOTOPbIX HE BXOIHUT B
komrieteHuo JJOY wiM HOKHOCTHOTO JIMIIA, HANPABIAECTCS B TEUEHHWE CEMH JHEH CO JHS
PErUCTpallid B COOTBETCTBYIOUIMI OpraH WM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX BXOJWUT pELIEHUE IIOCTaBICHHBIX B OOpallleHWHd BOIPOCOB, C
YBEIOMJICHHEM TpaKIaHWHA, HAMpaBUBIIEro oOpalleHue, O Mepeajpecanuu oOpalieHus, 3a
WCKIIFOUEHHEM ClIy4asi, YKa3aHHOTO B 11.7.6. Hactosiero [lopsiaka.

4.3. B cinydae, ecnu pelleHHE IOCTABIEHHBIX B MHCbMEHHOM OOpAaIlIEHUH BOIPOCOB
OTHOCUTCSI K KOMIIETEHIMH HECKOJbKUX TOCYJapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYIPAaBIICHUSI WU JOJDKHOCTHBIX JIMI[, KOMHs OOpalleHuss B TECUYCHHWE CEeMHU THEH co AHS
perucTpanuy HalpaBisieTCs B COOTBETCTBYIOIINE TOCYIapCTBEHHbIE OPTraHbl, OpraHbl MECTHOI'O
CaMOYIPAaBIIEHUS WJIA COOTBETCTBYIOIIUM JOKHOCTHBIM JIHIIAM.

4.4. 3ampemaercs HampaBiIATh Kajo0y HA PACCMOTPEHHE B TOCYJApPCTBEHHBIN OpraH, OpraH
MECTHOT'O CaMOYIPaBJICHHUS WIH JOJDKHOCTHOMY JIMILY, pelleHne uiu JeicTBue (Oe3nericTBue)
KOTOPBIX 00KaTyeTcsl.

45. B cinydae, eciid B COOTBETCTBUHM C 3alpeToM, MpenycMoTpeHHbM m.4.4 [lomoxkeHus,
HEBO3MOXKHO HallpaBJICHHE >Kajo0bl Ha pPacCMOTPEHHE B TOCYJAapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIpPABJIEHUS WU JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIHIO KOTOPBIX BXOJUT
pelleHrHe TOCTaBICHHBIX B OOpallleHuH BOIPOCOB, >Kajnoba BO3BpalaeTCcs TpPaxJaHUHY C
pa3bsCHEHHWEM €ro IpaBa O0O0aJoBaTb COOTBETCTBYIOIIME pELICHHEe WM JielicTBHe
(6e3neiicTBHE) B yCTAHOBIIEHHOM TIOPSIIKE B CY/I.

4.6. Benenue  fe’IONpOM3BOJACTBA MO OOpallleHMsIM  TIpaJaH  OCYIIECTBIISIETCS
JIEJIONIPOU3BOUTEIIEM.

4.7. PerucrpaunOHHBIM HOMep OOpallleHHs yKa3bIBaeTCsi Ha CBOOOJHOM MecTe 00OpOTHOM
CTOPOHBI MOCJEIHEro JHucTa olOpalieHusi. PerucrpainoHHbI HOMEpP COCTOUT U3 MOPSIKOBOTO
HOMEpa M HHJEKca >XypHalla PEerHuCcTpaluu OOpalleHH TpakKIaH COTJIACHO YTBEPKIACHHOM
HOMEHKIatype Jnen yupexaeHus (Hanpumep: 1/0121). KonBepTbl, B KOTOpPBIX MOCTYNHJIU
NUCbMa, XpaHATCS B TEYEHHWE BCEro IepuojJia paspelieHus OOpalleHuid, IOcie Yero
YHUUTOKAIOTCS.

4.8. lloBTropHble OOpalIeHHUs PETUCTPUPYIOTCA TaK K€, KaKk W TepBuuHbie. [Ipu 3TOM B
KypHaJe pEerucTpanuu OOpalieHui TpaxJaaH W Ha O0OpOTE IOCIEIHETO JIHCTa OOparieHus
JIEJIaeTCsl TOMETKAa <«IIOBTOPHO» C YKa3aHUEM PpEruCTPalMOHHOTO HOMEpa MPEIbIIYLIETO
oOparieHusl.

4.9. TIoBTOpPHBIMU CUHUTAIOTCS OOpAIICHHs, TOCTYMUBIIKAE OT OJHOTO W TOTO K€ JHUIa IO
OJIHOMY U TOMY K€ BOIPOCY, B KOTOPBIX:

. o0)kajyeTcst pelleHue, MPHUHATOE MO TMPeAbLAyIIeMYy OOpalleHUIo, MOCTYNHUBIIEMY B
HOV;



. coo0mIaeTcsi 0 HECBOEBPEMEHHOM PACCMOTPEHHH IMPEIBbIAYIIEro oOpalieHus, eciid o
BPEMEHHU €0 MOCTYIUICHUS UCTEK YCTaHOBJICHHBIN 3aKOHOIATEIbCTBOM CPOK PACCMOTPEHUST;

. YKa3blBa€TCs Ha OPYrue HEAOCTATKHU, OOMYIICHHBIE IIPU PACCMOTPEHUH U pa3pelIeHHUHU
IpebIayIero oopalieHus.

4.10. B cnydae eciu MOBTOPHOE OOpallleHHE BHI3BAHO HAPYILIEHUEM YCTaHOBJICHHOTO IMOPSIKA
paccMoTpeHus oOpallleHui, 3aBeAyronas yUpexJaeHueM IPUHUMAaeT COOTBETCTBYIOIINE MEPhI B
OTHOIICHUH BUHOBHBIX JIUII ¥ O PE3YIbTATaX PACCMOTPEHUS OOPAIEHUS COOOIIACT 3asIBUTEIIO.
4.11. OOpaiieHus OJHOTO M TOTO K€ JIMIA MO OJHOMY M TOMY K€ BOMPOCY, HalpaBiCHHbIE
HCCKOJIBKHUM aJipecaTaM U NCPCCIaHHbIC MU AJId Pa3spCUICHUA B BBIIICCTOAIIYHO OpraHHu3alunio,
paccMaTpUBAIOTCS KaK MEPBUYHBIEC.

5. PaccmoTpenue oOpanieHus

5.1.00pamenue, nocrynusuiee B JIOY wniaM AOMDKHOCTHOMY JIMIY B COOTBETCTBHUM C HX
KOMIIETEHIMEHN, MOATICKUT 00s13aTEIbHOMY PACCMOTPEHUIO.

5.2.  Bce mnoctynuBiiue 0OpamieHHsl NOCIE PETUCTpAallMM PACCMaTPUBAIOTCS 3aBEAYIOLIUM
YUPEKACHUEM, KOTOPBIM ONpEeIeseT HCIOJHUTENS. 3alpellaeTcss HalpaBiATh kajlolOy Ha
paccMOTpeHHE JOJDKHOCTHOMY JIMIlY, pEIIeHHe WiIn JeicTBue (0e31eicTBHE) KOTOPOTo
o0xaiyercs.

5.3. 3aBenymoomuii, €ro 3aMECTUTEIN U JPYrHe JOHKHOCTHBIE JIMLA NPU PACCMOTPEHUH U
paspelIeHny o0palleHuil rpax/iaH:

. oOecrieunBalOT OOBEKTHMBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE PAacCMOTPEHHE
oOpalieHus, B ciydae HE0OOX0AUMOCTH - C Y4aCTHEM I'paXkJlaHMHA, HallpaBUBILEro 0OpallleHue;
. 3alpalIrBarOT, B TOM YWCIE B AJIEKTPOHHOU (popme, HEOOXOAUMBIE ISl PACCMOTPEHUS

oOpallieHus: TOKYMEHTBI U MaTepuaibl B JPYTHX rOCYAapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYTIPABJICHUS M Y UHBIX JOJDKHOCTHBIX JIUI, 32 UCKJIIOYCHUEM CY/IOB, OPTaHOB JIO3HAHHS U
OpraHOB IIPEIBAPUTEILHOIO CIEICTBUS;

. MIPUHUMAIOT MEpPHI, HAIIPaBJICHHBIC Ha BOCCTAHOBJICHUE WJIM 3aIIUTY HAPYIICHHBIX TPaB,
cBO0OO/ U 3aKOHHBIX HHTEPECOB IPaKIaHIHA,

. JAIOT TMHCHbMEHHBIN OTBET MO CYIIECTBY IOCTABICHHBIX B OOpAaIllEHUH BOMPOCOB, 3a
HCKIIFOUEHHEM CIIy4aeB, YKa3aHHbIX B TJ1aBe 7 HacTosero [lonoxenus;

. YBEAOMJISIIOT TpaKIaHUHA O HANpaBiIEHUM €ro oOpallleHus Ha pacCMOTPEHUE B JIPYyrou
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYNPABIICHUS UM HHOMY JOKHOCTHOMY JIMIY B
COOTBETCTBUU C MX KOMIIETCHIIHEH.

5.4. TIlo pe3ynapTataMm MPOBEPKH OOpAIICHHS COCTABISETCS MOTHBHPOBAHHOE 3aKIIIOUEHUE,
KOTOpPO€  JIOJDKHO COJiep’KaThb OOBEKTHUBHBIN aHaln3 COOpaHHBIX MarepuanoB. Eciam mpu
MPOBEPKE BBISBICHBl  HApyUIEHUsT NpaB M OXPAHSIEMBIX 3aKOHOM HMHTEPECOB TPAXKIaH,
HEJOCTaTKW © ymymieHus B jaearenbHoctd  JJOVY, 3moynoTpeOsieHus AOMKHOCTHBIMU
MOJTHOMOYMSMH, TO B 3aKIIOYEHHH JOJKHO OBITh YKa3aHO, Kakhe KOHKPETHO MpeiararoTcs
(TpUHSTBI) MEPHI TIO0 BOCCTAHOBJICHUIO HAPYIIEHHBIX IPaB U OXPaHSEMBIX 3aKOHOM WHTEPECOB
TrpakJlaH, yCTPAHEHUIO HEJOCTAaTKOB U yNylleHu B fedarenbHoctu [JOY.

5.5. OOpamieHue cuMTaeTcsl pa3pelieHHBIM, €CIIM PacCMOTPEHBbI BCE IOCTABJICHHBIE B HEM
BOMPOCHI, IPUHATHI HEOOXOAUMBIE MEPBI U JaHbl UCUEPIBIBAIOIINE OTBETHI 3asBUTENIO. Ecnu B
YIOBJIETBOPEHUN OOpallleHusl TpakJaHWHA - OTKa3aHO, OTBET JOJDKEH COAEpXkaTb YETKOe
pa3bsiCHEHHE TopsAKa OOXKaloOBaHUs TMPHUHATOTO pEIIeHHs C yKa3aHUEM OpraHa WId
JIOJDKHOCTHOTO JIMITA, KOTOPOMY MOJKET OBITh HalpaBJIeHA yKajao0a.

5.6. OrtBer Ha obOparieHne noAmuchiBaeTcs 3apeayromuM JOY, T0IKHOCTHBIM JIHIIOM JTHOO
YIOJIHOMOYEHHBIM Ha TO JIUIIOM.

5.7. OrtBer Ha oOpamenue, noctynuBiiee B JJOY uiam A0WKHOCTHOMY THIly B (opme
AIIEKTPOHHOIO JOKYMEHTa, HampaBisieTcss B (OpMe HJIEKTPOHHOIO JOKYMEHTa IO ajpecy
DIIEKTPOHHOW MOYTHI, YKa3aHHOMY B OOpaIlleHHH, WU B MHCbMEHHOH (opMe MO MOYTOBOMY
aZpecy, yKa3aHHOMY B OOpaIeHuH.



5.8.  OtBeTbl 3asBUTEIISIM [1€YATAIOTCS HA OJIAHKE YCTAHOBJICHHOW (POPMBI U PETUCTPUPYIOTCS
3a TEMHU K€ HOMEPaMH, YTO U 0OpalleHusl.
5.9. B ciyuae yCTHOro OTBETa 3asABUTENIO COCTABIISIETCS COOTBETCTBYIOLIAS CIIPaBKa, KOTOpas
nproOIIaeTcss K MaTepuanaM paccCMOTpeHus obpaieHus. B xkypHane perucrpauuu oOpamieHui
TpaXkJaH JIelaeTcsi OTMETKa O TOM, YTO Pe3yJibTaThl PACCMOTPEHHS OOpalICHHs COOOIICHBI
3asBUTEIIIO B JIMYHOH Oecenie.
5.10. PaccmoTpeHHBIe OOpalleHHss TpakJaH, IO KOTOPBIM MPHUHATHI COOTBETCTBYIOIIUE
pelIeHUs, a TakKe KOIUU OTBETOB 3asABUTEIIM M JPYrHMe€ JOKYMEHTBI, CBSA3aHHbBIE C
pPacCMOTPEHHEM U pa3pelIeHreM OOpalleHuil, ¢ HalmuChio «B 1e10» U MOANUCHI0 COTPYAHUKA,
OTBETCTBEHHOIO 3a pa3pelleHue oOpalleHus IO CYLIECTBY, MEpeAaroTcs HCIOJIHUTENIEM
JIeTTOTIPOU3BOMUTEINIO [T (POPMUPOBAHMS Jiefa, BKIIFOUYCHHOTO B HOMEHKJIATYPY JIEI.
5.11. JloxyMeHTHI B jieJIax pacIoyiaraloTcsi B XpoHoJiornueckoM nopsiike. Kaxkmoe obparenue
U BCE JIOKYMEHTBI, OTHOCSIIMECS K €r0 PACCMOTPEHHUIO M PAa3pELICHHUI0, COCTaBISAIOT B JElie
caMmocTosTeNbHY0 rpymnmy. Ilpu ¢popmupoBanuu nen nposepsieTcs NpaBUIbHOCTh HAlpPaBJIECHUS
JIOKYMEHTOB B JIJIO, UX TMOJHOTA (KOMIUIEKTHOCTB). OOpaleHus rpakaaH, He pa3peuieHHbIe 10
CYILECTBY ITOCTABJICHHBIX B HUX BOIIPOCOB, ITOAIIMBATE B J€J1a 3aIIPEILACTC.
5.12. JIoKyMeHTbl M Iepenucka o oOpallleHUusM TpakJaH YUWUTBHIBAIOTCS M XpaHATCS Yy
JIeJIOTIPOU3BOAMTENS OTAENbHO OT JPYTrUX JOKYMEHTOB. 3ampeuiaercs (hOpMUpOBaHHE el
VCIIOJIHUTEINISIMUA U XPAaHEHHUE UX Y UCIIOTHUTENEH.
5.13. Cpok xpaHeHHUs JAed ¢ OOpallleHUsIMH I'paxkJaH - 5 JIeT Mocje OKOHYaHMs UX BEIEHUS
JIEJIONPOU3BOJACTBOM.  Jlenonmpon3BOUTENIL  HECET  OTBETCTBEHHOCTh 338  COXPAHHOCTh
JIOKYMEHTOB 10 OOpallleHUsIM TpakaaH. B ciaydyae HeoqHOKpaTHOro oOpalleHus rpa)JIaHUHA
IATUIETHUN CPOK XpaHEHUS! UCUUCISIETCS € AaThl pErMCTPaLK MOCIEIHEr0 o0pallieHus.

Cpok xpaHeHus KypHaja perucTpaluu oopalieHuil rpaxaad - 5 JeT, )KypHaja JIHYHOTo
IpreMa rpaxiaH - 3 rojia nocjie uX OKOHYaHHUSL.
5.14. Ilo uCTeYeHMM YCTAaHOBJICHHBIX CPOKOB XpaHEHMs, AOKYMEHTBI IO INPEIJIOKECHUAM
3asIBJICHUSAM U KanobaM Ipa)J1aH MOoJIeKaT YHUUYTOXKEHHIO, B COOTBETCTBUU C YCTAHOBJICHHBIM
HOPSIKOM.

6.Cpoxu paccMOTpeHHs1 00palleHUil rpakIaH

6.1.ITucpmennoe oOpaiieHne, TOCTYNHBIIEE B YYPSKICHHE WIH JODKHOCTHOMY JHIY B
COOTBETCTBUH C MX KOMIIETCHIIUEH, paccMaTpuBaeTcs B TeueHue 30 qHEH co IHA perucTpainuu
MMCbMEHHOTO O0paIleHuUs.

6.2.B MCKIIIOUNTENBHBIX CITy4asX, a TAK)Ke B Cllydae HaAIpaBJICHUS 3ampoca, MPeyCMOTPEHHOTO
n.5.3 Hacrosmero [lomoxenus, pykoBoautenb JIOY, nomkHOCTHOE  JUIO  JHOO
YIOJIHOMOYEHHOE Ha TO JIMIO BIpaBe MPOJUINTh CPOK PACCMOTpPEHUs oOpalieHus He 6osee ueM
Ha 30 nmHEH, yBEeIOMHB O IMPOJICHMH CPOKAa €ro PACCMOTPEHHUs TpakJaHWHA, HAIPaBHBILIETO
oOparieHue.

6.3.0 mpo/UIeHNH CpOKa PACCMOTPEHHUS OOpalleHUs WCIOJHHUTENh HWH(POPMHUPYET TaKKe
JIeNTOTIPOU3BOUTEINSI, OCYLIECTBISAIONIETO KOHTPOJb 32 UCIOJHEHHWEM IMOpPYUYEHHs 10 JaHHOMY
oOpamiennto. B sxypHane peructpanyu OOpalieHWd TpakJaH JENaeTcsi COOTBETCTBYOIIAS
OTMETKa C yKa3aHHEM HOBOT'O CPOKa PacCMOTPEHHs OOpalIeHus], TOHDKHOCTH M (aMUIINK JINIA,
NPUHSBIIETO PENICHUE O IPOJICHUN CPOKa.

7.Ilopsiiok paccMOTpeHHs OTeJIbHbIX 00paleHni

7.1B cnayyae ecnu B NHCbMEHHOM OOpalleHWH He YyKa3aHa (aMuwiusg TrpaxaaHuHa,
HaIpaBHBILIEro OOpallieHne U MOYTOBBIM ajpec, M0 KOTOPOMY JOJKEH OBbITh HAlpaBJieH OTBET,
OTBET Ha OOpalleHue He JaeTcs, a 3aBeAYIOIIMM MPHUHUMAETCS pPelieHHe O CIMCAHUM JTaHHOTO
oOparieHus B J1e0 .

7.2.Ecnu B yka3aHHOM OOpAIlleHUH COJIepKaTcs CBEIEHUS O MOJArOTaBIMBAEMOM, COBEPIIAEMOM
WIM COBEPIIEHHOM IPOTHUBOIIPABHOM JESHUM, a TakKe O JHIe, €ro IOATr0TaBIMBAIOLIEM,



COBEpIIAIOIIEM WM COBEPIIUBIIEM, OOpaIeHNE MOIJICKUT HAMPABJICHUIO B TOCYIapCTBEHHBIN
OpraH B COOTBETCTBHH C €T0 KOMIICTECHITHEH.

7.3.00patenue, B KOTOpOM OOKalyeTcsi CyneOHOe pelIeHHe, B TCYCHHWE CeMHU JTHEH CO JHS
pEeTUCTpaIlMKi BO3BpAIAETCS TPAXKAAHUHY C Pa3zbsCHEHHUEM TOPSIKAa OOKAIOBAaHHS JTaHHOTO
CyZIeOHOTO PEIIeHUSI.

7.4Ilpu moONyYeHUH THMCBMEHHOTO OOpalleHus, B KOTOPOM COJepXkarcs HEICH3yPHBIE,
OCKOpOUTENbHBIC BBIPAXKEHUS, YTPO3bI )KU3HHU, 3I0POBBIO WIIM UMYIIECTBY JODKHOCTHOTO JIUIIA,
a TaK)Ke WICHOB €ro ceMbH, pykoBogutenb JIOY BmpaBe ocTaBUTh oOpalieHue 0e3 oTBeTa 1o
CYIIECTBY TIOCTaBJICHHBIX B HEM BONPOCOB W COOOIIMTH TpaKIaHUHY, HAIPABUBIICMY
oOpamieHrue, 0 HEIOMyCTUMOCTH 3JI0yMOTpeOIeHHs MpaBoM. PemieHne O CHHCaHWUU JTaHHOTO
oOpamieHuss B JIeJI0 W HANpaBlIeHUH COOOLICHHS 3asfBUTENI0 O HEJOMyCTUMOCTH
3JI0YTIOTPEOICHHS TPABOM PUHUMAETCS U TIOIUCHIBACTCS PYKOBOIUTEIIEM.

7.5.B ciydae, ecid TEKCT MHUCHMEHHOTO OOpallleHWs HE MOMTAeTCS MPOYTCHHUIO, OTBET Ha
oOpalieHne He TaeTCs U OHO HE MOJICKUT HAIPaBJICHUIO HA PACCMOTPEHHE B TOCYIapCTBEHHBIN
OpraH, OopraH MECTHOTO CaMOYIPAaBJICHHUS WM JOJUKHOCTHOMY JIMIY B COOTBETCTBHH C HX
KOMIICTEHIIMEH, O YeM B TEYCHHUE CEMH JIHEH CO JIHS PEerucTpaliy OOpalleHUs cooOmaercs
rpaXXJIaHUHY, HAlpaBUBIIEMY OOpaleHue, eciau ero (paMuwins W MOYTOBBIM aapec MOIIAr0TCs
npoureHuro. PemieHne o CIUCaHWW JaHHOTO OOpalleHHs B JIeJI0 U COOOIICHUUW 3asBUTEIIO
IPUHUMAIOTCS U OJANKUCHIBatOTCS 3aBeayromum J10Y.

7.6.B ciydae eciiu B MUCbMEHHOM OOpAICHUU TPaKJAaHHHA COJEPKHUTCS BOIPOC, HA KOTOPBIH
€My HEOJHOKPATHO JaBajliCh IUCHbMEHHBIE OTBETHl IO CYIIECTBY B CBSI3U C paHee
HAIpaBJICHHBIMU OOpAICHUSIMH, ¥ [IPU 3TOM B OOpAIICHUU HE MPHUBOJATCS HOBBIC JOBOJBI HIIU
oOcTosiTenbcTBa, pykoBoauTenb JIOY BopaBe NpHUHATH peHmieHHE O O€30CHOBATEILHOCTH
OUYEPEIHOTO OOpAIICHUS U MPEKPAIICHUH TEPEIUCKU C TPAKIAHUHOM IO JJAHHOMY BOIIPOCY, MPH
YCIIOBHH, YTO YKa3aHHOE OOpallleHHe U paHee HalpaBisieMble 0OpalieHus HalpaBIsUINCh B OAWH
U TOT K€ TOCYIapCTBEHHBIA OpPraH, OpraH MECTHOT'O CaMOYIPABICHHS WIH OJHOMY M TOMY K€
IoJbKHOCTHOMY Jmiy. O JTaHHOM pEHICHWHM YBEJOMIISICTCS TPaKJIaHWH, HaIPaBHBIIAN
oOparieHue.

7.7. B cmydae eciu OTBET MO CYIIECTBY MOCTABJICHHOTO BOIIPOCca B OOpaIeHUU HE MOXKET OBITh
naH Oe3 pasrijallieHUs] CBEICHUM, COCTABIISIOIINX OXPaHsAEeMYIO (enepalbHbIM 3aKOHOM TaiHY,
TpaXIaHWHY, HAllpaBHBIIEMY oOOpalieHne, coOoOmaeTcsi 0 HEBO3MOXKHOCTH JaTh OTBET IO
CYIIECTBY B CBSI3U C HEJIOMYCTUMOCTBIO pa3rallieHusl YKa3aHHbBIX CBECHU.

7.8. B ciydae, ecau MIpUYMHBI, TIO KOTOPBIM OTBET I10 CYIECTBY MOCTABJICHHBIX B O0palleHUN
BOIPOCOB HE MOT OBITh JaH, B MOCJIEIYIOIIEM ObUIM yCTpPaHEHbI, TPa)XXIaHUH BIPaBE BHOBHb
HarpaBuTh oopamenue B JJOY win cOOTBETCTBYIOMIEMY JOKHOCTHOMY JIUILY.

8.Opranuszanusi pa6éoTsl N0 JIUYHOMY NPUEMY IPAKIAH

8.1.  JIuunsiii npuem rpaxaad B IOY npoBoautcs 3aeayronmm OY. HMudopmarus o mecte
npueMa, a TakXke o0 YCTaHOBJEHHBIX MJIsl IpUeMa JHSAX M yacaX JOBOJUTCS JO CBEICHHS
rpaXkKaaH.

8.2. I'papuk ¥ MNOPSIAOK JUYHOIO TMpHEMa TpaxXJIaH YCTAHABIMBAETCS IPHUKA30M
PYKOBOJUTENS M IOMelaeTcs y KaOuMHeTa 3aBefyroliero, MHGOpMallMOHHOM CTEHIE, caite
YUpPEXKICHUS C LENbI JOBEJICHHs 10 CBeACHUS Tpaxnaad. [IpmeM rpaxknaH mpoBOIUTCS B
CiIy’)keOHOM KaOMHETe 3aBEIyIOIIETO B MOPSIKE OUEPETHOCTH.

8.3. 3aBenmyrommuid, i obecrieueHUs KBATU(GUIIMPOBAHHOTO PEIICHUS TOCTaBICHHBIX
MIOCETUTENIEM BOIIPOCOB MOXKET IPUBJIEKATh K UX PACCMOTPEHHUIO IPYTUX coTpyaHUKOB JIOY.
8.4. Ilpm nnMyHOM IIpUeME€ TpPaKJaHWH TNPEIBbSABISAECT JTOKYMEHT, YAOCTOBEPSIOIIMM €ro
JIMYHOCTb.

8.5.  CopepxaHue yCTHOTO OOpallleHUs] 3aHOCUTCS B KApPTOUKY JIMYHOTO MpUEMa Ipa)K/I1aHrHa.
B cnydae, ecnu u3N0KEHHBIE B YCTHOM oOpalieHHH (DakThl U OOCTOSITEIbCTBA SIBISIOTCS
OUEBUJHBIMU U HE TPeOYIOT JONOJHUTENIbHON NPOBEPKH, OTBET Ha OOpAIlEHHE C COTrJIacus
rpaXxJaHMHA MOKET OBITh JaH YCTHO B XOJA€ JMYHOIO TpUeMa, O YeM JIeNaeTcsl 3aluch B



KapTOYKE JIMYHOIO MpueMa rpakJjaHuHa. B oCTalbHBIX Cilydasx AaeTcs NUCbMEHHBIH OTBET IO
CYLIECTBY ITOCTABJIEHHBIX B OOPAIIIEHUU BOIIPOCOB.

8.6.  IlucpmeHHOe oOpaleHue, MPUHITOE B XOA€ JIUYHOTO MPUEMA, MTOJUIEKHUT PErUCTPALluN U
PacCMOTPEHHUIO B MOPSIKE, YCTAHOBICHHOM HacTosAamuM [lonoxenuem.

8.7. B ciyuae, ecniu B 0OpalleHuH COAEP)KATCS BOMPOCHI, PEUICHWE KOTOPHIX HE BXOAWUT B
xomnereHimoo JJOVY, rpaknaHuHy naercs pa3bsACHEHHE, KyJla U B KAKOM IOPSZIKE €My CIENYET
00paTUThCA.

8.8. B xome iM4HOro mnpuemMa TIpa)xJIaHUHY MOXKET OBbIThb OTKa3aHO B JaJbHeilieM
paccMOTpeHHH OOpallieHHs, eClii eMy paHee ObUI JaH OTBET IO CYLIECTBY IOCTAaBJIECHHBIX B
oOpalleHnn BOIIPOCOB.

8.9. IIpu HEOOXOIUMOCTH TpakJaHaM IMpeaIaraeTcs U3JI0XKHUTh CYyTh BOIIPOCA B MUCbMEHHOM
Buze. [luceMeHHoe oOpalieHHe B 3TOM Cllydyae pErHMCTPUpPYETCsl M paccMaTpuBaeTcs B
YCTaHOBJIEHHOM IMOpSIIKE, a B KapTouke aenaercss orMmerka «lIpuHAT nokymenT», Ne u para
pETUCTpaLMH.

9.KoHTpoJib 3a co0/II0IeHHeM MOPSIKA PACCMOTPEHHsI 00pallleHUil TPakKaaH

9.1. 3aBenyromuii OCYIIECTBISET HEMOCPEACTBEHHBIN, B IMpeeiiax CBOCH KOMIICTCHIIUH,
KOHTPOJIb 32 COOJIIOJICHHEM YCTaHOBJICHHOTO MOPSAJKA PACCMOTPEHHs OOpalleHUil TpakIaH,
aHAJM3UPYET COJICpKAHWE MOCTYMAIOIIUX OOpAIeHUM, TPUHUMAET MEPHI 110 CBOCBPEMEHHOMY
BBISIBJICHUIO M YCTPAHEHUIO IPUYUH HAPYIIEHUS MpaB, CBOOO U 3aKOHHBIX HHTEPECOB TPaKIaH.

10.0OTBeTCTBEHHOCTD 32 Hapymenue @3
Jluna, BuHOBHbIE B HapymeHun @DenepaqbHOro 3aKOHA, HECYT OTBETCTBEHHOCTb,
IPEeIyCMOTPEHHYIO 3aKOHO1aTeNIbcTBOM Poccuiickoil @enepanuu.

11.Bo3menieHue NPUYMHEHHBIX YOBITKOB M B3bICKAHME IIOHECEHHBIX PAacXoJ0B MNpHU
paccMOTpeHuM o0paleHuit

11.1. T'paxxpaHuH UMEET MPaBO Ha BO3MEIICHHE YOBITKOB M KOMIICHCAIIMIO MOPAIBHOTO Bpea,
NPUYMHEHHBIX HE3aKOHHBIM JehcTBUEM (0€31eHCTBUEM) PYKOBOJIUTENS WM JIOJDKHOCTHOTO
JUIA IPU PACCMOTPEHUH OOpaIlIeHHUs, IO PEIICHUIO CYy/a.

11.2. B cnydae ecnu rpaxkJaHUH yKa3aJl B 00pallleHUU 3aBEIOMO JIOKHBIE CBEJICHHUS, PACXO/IbI,
MOHECEHHBIE B CBS3HM C PACCMOTPEHHEM OOpaIeHHs, MOTYT OBITh B3BICKAHBI PYKOBOJIUTEIEM C
JTAHHOTO TpaXKJaHWHA IO PEIICHUIO Cy/Ia.

12. Cpox peiictBus I[Mopsiaka.
Hacrosumit [opsaok nencTByer 10 3aMEHbI HOBBIM.
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