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«PK ] nerckuii caa Ne74»

I. O0mue nmoJs1o:xeHus

1.1. TTonoxxeHnne 0 HOPMATHBHOM JIOKAJHHOM AaKT€ YacTHOTO JOUIKOJIHHOTO 00pa3oBaTEIHLHOTO
yupexxnaenns «PXKJI nerckuit cax No74» (manee — Ilonoxenwue, nanee - JI0Y) ycraHaBiuBaet
eWHbIE TpeOOBaHWS K HOPMATHUBHBIM JIOKAJIbHBIM aKTaM, WX TIOJATOTOBKE, O(opMIIeHHIO,
MPUHATUIO, YTBEPKICHUIO, BCTYIUIEHUIO B CUILY, BHECEHUIO U3MEHEHUI 1 OTMEHE.
1.2.Hacrosimee IlonoxkeHue siBiseTcss HOPMATUBHBIM JIOKadbHBIM akToM JIOY u o0s3aTenbHO K
MCIIOJTHEHUIO BCEMHU YYaCTHUKaMH 00pa30BaTEIbHBIX OTHOLICHHA.
1.3.IlonoxkeHue noAroToBiIeHO Ha ocHoBaHUM PenepasibHOro 3akoHa Ne273-03 «O06 obpazoBaHuu
B Poccuiickoit @enepanun», Tpynosoro kogekca PO (ganee — TK P®), I'paxnanckoro Konekca
P® (nanee — I'K P®), Ycrasa JIOY.
1.4.Jloxanbubiii HOpMaTuBHBIN akT JIOY (nanee — JOKalbHBIN aKT) — 3TO HOPMATUBHBIN MTPaBOBON
JIOKYMEHT, COJIEp)KalllMi HOPMBI, peryiaupyroume oOpa3oBaTenbHble oTHoumeHus B JIOY B
npezesiax CBOeH KOMIIETEHLIMM B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit @enepaunu, B
HOPSAJKE, YCTAHOBJIIEHHOM Y CTaBOM.

1.5. Jlokanbubie akthl JIOY [elCTBYIOT TONBKO B TMpelenax JaHHOH o00pazoBaTeNbHOMN
OpraHu3aIMy U HE MOTYT PEryJIUPOBaTh OTHOIICHUS BHE €€.

1.6. JlokanbHble aKThl M3JAIOTCS 1O OCHOBHBIM BOIIPOCAM OPraHU3allMd W OCYUIECTBICHUS
oOpa3zoBatenbHOll nearenbHocTd JJOY, B TOM uuncie 1o BoOmpocaM, periaMeHTUPYIOIUM MpaBuiia
npreMa OOYYaroIIUXCs, PEXKHM 3aHATHH oOydarommxcs, (OpMbI, MEPUOAUYHOCTh U TMOPSIOK
TEKYIIEro KOHTPOJIs, MOPAJOK U OCHOBAHUSA TIE€PEBOJA, OTUUCIECHHMS M BOCCTAHOBJICHUS
oOydaromuxcsi, TOpsAAOK OQOPMIICHHUS BO3HUKHOBEHHS, NPHUOCTAHOBIEHUS M TMPEKpaIIeHUs
OTHOLIEHUH MexJay oOpa3oBaTelbHON opraHu3anueil n oOyyaromumucs U (WIH) POAUTEISIMU
(3aKOHHBIMHU TIPECTABUTENSIMHU) HECOBEPIICHHOJIETHUX 00YJarOIINUXCSI.

1.7. JlokanbHble aKTbl, COOTBETCTBYIOIIME BCEM TpeOOBaHMSIM 3aKoHoAaTenbcTBa PD, sBisiorcs
00s13aTeNbHBIMH K HCIIOJIHEHUIO BCEMU YYaCTHUKAaMHU 00pa30BaTeIbHBIX OTHOIICHUH.

1.8. HopMbl JTOKaNbHBIX aKTOB, YXYALIAIOLIUE MOJOKEeHUE oOydaromuxcst win padotHukoB J10OY
M0 CPaBHEHUIO C TOJIOKEHUEM, YCTAaHOBIEHHBIM 3aKOHOJATENILCTBOM 00 00pa30BaHUU, TPYAOBBIM
3aKOHO/IATEIHCTBOM JIMOO MPUHSTHIC C HAPYIIEHUEM YCTAaHOBJIEHHOTO MOPSIIKA, HE TPUMEHSIOTCS 1
nojaiaexar ortmere JJOY.

1.9. Jlokanpabie akThl JJOY yTpaunBaroT cuiy (MOJTHOCTHIO WU B OTACIBHON YaCTH) B CIAEAYIOIMINUX
Cyvasix:

® BCTYIUICHHE B CHIIY aKTa, TPU3HAIOIIECTO JTAHHBINA JTOKATHHBIM aKT YTPATHUBIIUM CHUITY;

® BCTYIUIGHHE B CHJIY JIOKQJbHOTO aKTa OOJbIIeH IOPUAMYECKON CHIIbI, HOPMBI KOTOPOTO
MIPOTUBOPEYAT MOJIOKEHUSIM JaHHOTO JIOKAJIbHOTO aKTa;

e T[pU3HAHWE CYIOM WJIM HUHBIM YIOJHOMOUYEHHBIM OPraHOM TOCYJapCTBEHHOM BIIACTH
nokanpHOro akta JI0Y nporuBopevaiium JeiCTBYIONIEMY 3aKOHOJATENbCTRY.

1.10. Jlokanphsiii akt JIOY, yTpaTUBIINN CUITY, HE TOAJIEKUT UCIIOTHEHHIO.



I1. Hean u 3axauu Heassmu u 3apavamu Hacrosimero Ionoxenue ABIAOTCS:
® CO3/IaHHE €IMHOM U COTJIaCOBAaHHOM CHCTEMBI JTOKaIbHBIX akToB JIOY;
e o0ecrieueHre MPUHITUIIA 3aKOHHOCTH B HOPMOTBOPYECKOi aestenpHocTH [JOY;
® COBEpIICHCTBOBaHHWE TpoIlecca IMOATOTOBKH, OGMOpMIICHUS, NPUHATHS W peau3aluu
JJOKAJIBHBIX aKTOB,
e [peAOTBpallleHue IyOnupoBaHUS pPETyIUpOBaHUs OOIIECTBEHHBIX U 00pa3oBaTeNIbHBIX
otHomeHuii B JIOVY.

II1. Buanl JOKAJIBLHEIX AKTOB
3.1. B cootBerctBuu ¢ YcraBom aesarenbHOCTh JIOY pernmameHTHpyeTCsl CIEAYIOIIMMH BUAAMU
JIOKQJIBHBIX aKTOB: IIOJIOXKCHMSI, IPHUKa3bl, UHCTPYKLUUH, JOJDKHOCTHBIE WHCTPYKLUH, IIPaBUIIA,
nopsnok. IlpencraBieHHbI nepeyeHb BHUJIOB JIOKAJIBHBIX AKTOB HE SIBJISETCS MCUEPIBIBAIOIIMM.
3.2 JIokanbnbie akThl JIOY MoryT ObITh KilacCU(DHUITUPOBAHBI:
a) Ha IPyMIbI B COOTBETCTBUM ¢ KoMiieTeHiue JJOY:
e JIOKaJIbHBIE KTl OPraHU3aLMOHHO-PACIOPAIUTEILHOIO XapaKTepa;
® JIOKaJbHBIC AaKThI, pPErIAMEHTUPYIOLUIME BOIPOCHl OpraHu3alud  00pa30BaTEILHOTO
npolecca;
® JIOKaJbHBIC AaKThHI, PETIaMEHTHPYIOIIHE OTHOIICHUS paboTojarenss ¢ pabOTHUKaMU U
OpraHu3alUI0 Y4eOHO-METOANYECKON pabOThI;
® JIOKaJIbHbIE aKThl, PETJIAMEHTUPYIOLINE JIEATEIbHOCTh OPraHoB camoymnpasienus JJ0Y;
® JIOKaJbHBIC aKTHI, PETJIAMEHTUPYIOIINE aAMUHUACTPATHBHYIO U (DHHAHCOBO- XO35HICTBEHHYIO
JeSITENIbHOCTD;
e JIOKaJbHbIC aKThbl, 00ECIIEUNBAIOILME BEICHHE JEeIONPOU3BOCTBA;
e JIOKaJbHbIE AaKThl, PErIaAMEHTHPYIOLINE OTKPBITOCTh M JIOCTYNHOCTh HH(OpManmuu o
nestenbHocTr JJOY.
0) 10 KpUTEPUSIM:
® 10 CTENEHU 3HAUMMOCTH: 00s13aTeIbHbIE U HEOOs3aTEbHBIC,
e 110 cepe AeHCTBU: OOLIEro XapakTepa U CIeHaIbHOI0 XapaKTepa;
e [0 Kpyry JHI: pacrnpocTpaHsounecss Ha Bcex pabotHukoB JIOY u  He
pacnpocTpaHsoLIecs Ha BCeX paOOTHUKOB OpraHU3aluu;
® [0 CrIOCOOY MPUHATHUSA: IpUHUMaeMble pykoBoauTeneM JJOY ennHOIMYHO U NpUHUMAaeMble
C Y4€TOM MHEHHMS MIPECTABUTEIBHOIO OpraHa yYaCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUIA;
® [0 CPOKY JCHCTBHS: MOCTOSHHOTO JEWUCTBUSA, OECCpOUHBbIE, C ONpPEIEICHHBIM CPOKOM
JIEUCTBUS,
® [I0 CPOKY XpPaHEHHUs: IOCTOSSHHOTO XpaHEHHUs, 75 JIET U ApyTHE.

IV. Ilopsigok noAroToBKH JIOKaAbHBIX aKTOB B /IOY ycranaBiauBaercs ciaeAylOmui NOpsiioK
NOATOTOBKH JIOKAJIbHBIX AKTOB:
4.1. UTuuumatopoM MOoATrOTOBKH JIOKAJIBHBIX aKTOB MOT'YT OBITh:
®  YYPCAUTEID;
e anamunHuctpauus OV B nuie 3aBeqyroIIero;
e Oprasbl rocyJapCTBEHHO-00IEeCTBEHHOT0 yrnpasieHus JJOVY;
® YYaCTHHUKM O0Opa3zoBaTENbHBIX OTHOLIEHUNA. OCHOBAaHUEM JJISl MOATOTOBKH JIOKAIBHOTO aKTa
MOTYT TaK)K€ SIBJIATHCSA U3MEHEHHUs B 3aKOHOaTenbcTBe PO (BHECeHue U3MeHeHuH, n3jaHue
HOBBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB).

4.2. TIpoeKT JIOKAJIbHOTO aKTa TOTOBUTCS OTAEIbHBIM PaOOTHUKOM WM TPYHIOH pabOTHUKOB IO
nopyudenuto 3asenyromiero JJOY.

4.3. TloarotoBka JOKAJBbHOIO aKTa BKJIIOYAeT B ceOf M3ydEHHE 3aKOHOJATENbHBIX M HMHBIX
HOPMATHBHBIX AaKTOB, JIOK&IbHBIX akTOB J[OY, pernmamMeHTHUpyroImuX Te BOIPOCHL, KOTOPBIE
IPEIoiIaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha 3TOW OCHOBE BBHIOOD €ro BUAA, COJACPKAHUS
U TIPEJICTAaBJIEHUE €r0 B MMCbMEHHOH (opMe.

4.4. IloaroroBka HanboJee BaXXHBIX JIOKAJIbHBIX aKTOB (IIPOEKTOB PELICHUI cOOpaHuil, IeICOBETOB,
OpraHoOB CaMOYIIPaBJICHHUs, IPUKA30B, IIOJOKEHUH, IPAaBUI) JOJKHA OCHOBBIBATHCS HA PE3YyJIbTaTaxX



aHaJM3a OCHOBHBIX CTOpOoH gesTenbHocTH JIOO, TeHaeHuui €€ pa3BUTHA U CIIOKUBILIEHCS
CUTYallNN.

45110 Bompocam mpuemMa Ha paboTy, NEPEBOJOB, YBOJbHEHUH, MPEIOCTABICHHS OTITYCKOB,
MOOUIPEHUN WM TIPUBICYEHUS COTPYAHMKOB K JUCLHUIUIMHADHOM WIM MaTepUaIbHOU
OTBETCTBEHHOCTH U3J1aI0TCs MPUKa3bl, B cOoTBeTCTBUU ¢ TK PO.

4.6.1IpoeKT JIOKalIbHOIO0 aKTa MOXKET OBbITh IPEACTaBIEH Ha 00CyxJeHHe. POpMbI MpeACTaBIECHUS
JUIs 0O0CYKICHHUS MOTYT OBITh Pa3UYHBIMU, HAIIPUMEDP, Pa3MEIIeHHE NMPOEKTa JOKAJHHOTO aKTa Ha
MH(POPMALIMOHHOM CTEHJE B MeCTe, JOCTYIIHOM i BceoOuiero obo3penus, Ha caiite OV,
HalpaBJICHUE IPOEKTA 3aMHTEPECOBAHHBIM JIUIAM, IIPOBEACHUE COOTBETCTBYIOLIETO COOpaHUS C
KOJIJIEKTUBHBIM 00CYKIAECHHUEM MPOEKTa JIOKAIBHOTO aKTa U T.JI.

4.7.11pu HeoOXOAUMOCTH JIOKAIBHBINA aKT MPOXOJUT MPOILETYPY COTIACOBAHMUS.

V. Ilopsiiok NPUHATHS U YTBEPKIEHUsI JIOKATbHOT0 aKTa

5.1.JlokanpHbIl  aKT, MOPOLICAUINNA MNPOUEAYPY COTJIACOBaHUA, IMOJUICKUT MPUHATHIO U
yrBepxaeHuto pykosogutesneM JIOY B coorBercTBuu ¢ Ycrasom JJOVY.

5.2 Jlokanbabie akThl JJOY MOTyT NpHHUMATHCS PYKOBOAUTENIEM, 0OIKUM coOpaHueM paOOTHUKOB,
MEAarorn4ecKuM COBETOM, OPTaHOM TOCYIapCTBEHHO-OOMIECTBEHHOTO YIPABICHUS JTHOO WHBIM
opranoM camoymnpasieHust JJOY, HaJleleHHbIM MOJTHOMOYUSMHU MO MPHUHITHUIO JIOKAIBHBIX aKTOB B
cootBeTcTBUU ¢ YcTaBoMm JIOY — o npenMeraMm UxX BEIEHUS U KOMIIETCHIINH.

5.3.1lpu mpUHATHH JIOKAJIbHBIX AaKTOB, 3aTParvBAIONIMX IIpaBa OOYYAOIIUXCS, YYUTHIBACTCS
MHeHue CoBeTa pOAUTENeH.

5.4 Ilpomenmuuii mpoueAypy HPHUHITHS JOKAIBHBIM aKkT yTBepxkaaerca pykopoautenem JIOV.
[Tponenypa yrBepxaeHusi odopmisiercss MO0 MOAMUCHIO, MO0 mpukazoMm pykoBoautens JOY.
5.5.JIokanpHBIA aKT BCTYMAeT B CUIYy C MOMEHTA, YKa3aHHOTO B HEM, JIM0O, B Cllydyae OTCYTCTBHS
TAKOr0 yKa3aHWs, TI0 UCTCUYCHHH 7 KaJCHAAPHBIX AHEH C JaThl MPUHSITHS JAHHOTO JOKAJIHHOTO
akta. JlaToil MpUHATHS JIOKATBHOTO akTa, TpeOyromiero yTBepxkaeHus pykoBoautenem OO,
SIBJISIETCSI 1aTa TAKOT'O YTBEPIKICHHUS.

5.6.Ilocne yTBepxkAE€HHUS JOKAIBHOTO aKTa MPOBOAUTCA TMPOIEAypa O3HAKOMIICGHHS C HUM
YYaCTHHUKOB 0Opa30BaTENIbHBIX OTHOIIECHUH, HA KOTOPBIX PACHPOCTPAHSIOTCS TOJIOKEHUS JaHHOTO
JokanbHOro akrta. O3HaKoOMIIEHHWE C JIOKaJbHBIM aKTOM OQoOpMIISeTCs B BHUIE POCIHHUCH
03HAKOMJISIEMBIX JIUI] C YKa3aHUEM JIaThl 03HAKOMJICHHS JINOO Ha CaMOM JIOKJILHOM aKTe, JIM00 Ha
OTJICIbHOM JINCTE O3HAKOMIICHUS, IIPUJIAaraéMbIM K HEMY, THOO B OTJEIBHOM JKypHAJe.

VI. O¢dopmiaeHne JIOKaJIbLHOI0 aKTA

6.1.CTpyKTypa JIOKaJbHOTO aKTa JOJDKHAa 0OecreyrBaTh JIOTMUECKOE pa3BUTHE TEMbI IPABOBOTO
perynupoBanus. Eciau TpeOyercs pazbscHEeHUE 11eJeil 1 MOTUBOB MPUHATHUS JOKAIBHOTO aKTa, TO B
IIPOEKTe JaeTcs BCTyNHUTeNbHas 4acTb — npeaMmOyna. Ilojo’keHuss HOpMATHUBHOIO XapakTepa B
npeaMOyny He BKIIFOUAIOTCS.

6.2.HopmartuBHbIe Tipeanucanmsi 0hOpMIISIOTCS B BUJIE ITYHKTOB, KOTOPBIE HyMEPYIOTCS apaObCKUMHU
nudpamMu ¢ TOUYKOW M 3arojoBKOB HE HMMEIOT. [IyHKTHI MOTYT MOJpa3AeNsiThCS Ha MOIMYHKTHI,
KOTOpPBbIE MOTYT UMETh OYKBEHHYIO WJIH ITU(POBYIO HyMEPaIIUIO.

6.3.3HaunTenbHBIC IO 00BEMY JIOKATbHBIE aKThl MOTYT JENUTHCS Ha TJIaBbl, KOTOPbIE HYMEPYIOTCS
PUMCKUMU ITU(DpaMU ¥ UMEIOT 3arOJIOBKH.

6.4.Ecnu B TOKaNbHOM aKTe MPUBOASATCS TaOMUIBl, TpaduKu, KapThl, CXEMbI, TO OHH, KaK MPaBUIIo,
JIOJDKHBI OOPMIISITECSA B BHUJIC MPUIIOKEHHM, a COOTBETCTBYIOIIME MYHKTHI aKTa JODKHBI UMETh
CCBUIKHM Ha 3TU MPUIOKEHUS.

6.5. JlokaJbHBIM aKT M3JaraeTcsi Ha TOCYJapCTBEHHOM si3blke P®D M HOMKEH COOTBETCTBOBATH
JTUTEPATYPHBIM HOPMaM.

6.6.CTpyKTypa JIOKaJbHOTO aKTa JOHKHA OBITh JIOTHUYECKH 000CHOBAHHOM, OTBEYAIOIICH IEIsIM U
3a/layaM TIPAaBOBOTO PETYIUPOBaHHUSA, a Takke O0O0eCleYnBaIoIe IJIOTUYECKOEe pa3BUTHE H
MPaBUJIbHOE IOHUMaHUE JaHHOTO JIOKAJIIbHOTO aKTa.

6.7. B noKanbHBIX aKTax JAIOTCS ONPEAEIICHHUS] BBOAUMBIX IOPUINYECKUX, TEXHUUECKUX U JPYTUX
CMIENUATLHBIX TEPMHUHOB, €CIM OHU HE SBISIIOTCS OOIIEHU3BECTHBIMH M HEYNMOTPEOIIeMBIMU B
3akoHoarenbcTBe Poccuiickoit denepannu U peruoHaaIbHOM 3aKOHOJATENbCTBE.



6.8.He momyckaercst mepenuchiBaHue ¢ 3aKOHOB. [Ipr HEOOXOIUMOCTH 3TO JIeTaeTCs B OTCHUIOYHOMN
dbopwme.

VII. OcHoBHbIE TPEOOBAHUS K JOKAJbHBIM aKTaM

Jlokanbhble akTbl JJOY A0IKHBI COOTBETCTBOBATH CIEAYIOIUM TPEOOBaHUIM:
7.1. TlonoxeHue NOHKHO COJEpKaTh ClEQyrolre 00s3aTesbHble PEKBU3UTHI: 0003HAYE€HUE BHUJA
JOKaJbHOTO aKTa; €ro HAauMEHOBaHHE, TPU(BI: NPHUHATO, YTBEPXKICHO, COTIACOBAHO, YUYTEHO;
PETUCTPALIMOHHBIA HOMEpP, TEKCT, COOTBETCTBYIOIUMN €r0 HAaUMEHOBAHMIO; OTMETKY O HAJIWYHUH
IIPUJIOKEHUS U COTIIACOBAHUS.
7.2. IlpaBuna HOJDKHBI COAEpXKaTh CIENyIOIME OO0sS3aTelIbHbIE PEKBU3UTHI: 0003Hau€HHE BHJA
JIOKaJIbHOTO aKTa; €ro HAauMEHOBaHUE, TPU(BI IPUHATUS U YTBEPIKIICHHS; TEKCT, COOTBETCTBYIOIINN
€ro HaMMEHOBAHUIO; OTMETKY O HAJIMYUH TPUIIOKEHUS, PETUCTPALMOHHBIA HOMED.
7.3. THCTPYKIIMU JOJIKHBI COJEPXKATh CIENYIOLIME 00s13aTeIbHbIE PEKBU3UTHI: 0003HAYCHUE BHJIA
JIOKAJIbHOT'O aKTa; €ro HAMMEHOBaHUE; IPU(MBI IPUHITHSA U YTBEPKJIEHUS; TEKCT, COOTBETCTBYIOIINH
€ro HAaMMEHOBAHMIO; OTMETKY O HAJIMYUU IIPUIIOKECHUS; PETUCTPALIMOHHBII HOMED.
7.4. PemieHus JOJDKHBI COIEP)KATh CIEAYIOLIME 00s3aTelbHblE PEKBU3UTHL: 0003HAuU€HHE BHIA
JIOKaJIbHOTO aKTa; MECTO M JaTy MPHHATHUSA, TEKCT, JOJDKHOCTD, (PaMHIINIO, HHULHAIBI ¥ TOINHUCH
JMLa, IPUHSBIIETO PEIIEHUE, OTTUCK II€YaTH.
7.5. llpukassl u pacnopsbkeHus pykoBoautenss JOY H0mKHBI coaepx aTh  CIEAYIOIINe
o0s13aTeNIbHble PEKBU3UTHI: 0003HAYEHHE BUJA JIOKAIbHOIO aKTa W €ro HauMEHOBAaHHE; MECTO U
JaTy TPHUHATHUS, PETUCTPALIMOHHBIM HOMEp, TEKCT, JODKHOCTh, (DaMWINIO, HHUIMAIBI U TOJIHCH
pykoBoautens JJOY. Ilpukasbl u pacnopspkeHus BhIIOMHSAIOTCSA Ha Onanke J[OY.
7.6. IIpOTOKOJIBI M aKThI OJIKHBI COJEPKaTh CEeAyIOIMe 00sA3aTeIbHble PEKBU3UTHI: 0003HAUECHUE
BUJA JIOKAJIBHOIO aKTa; MECTO M JaTy HIPHUHITHUS, HOMED; CIUCOK IPUCYTCTBYIOLIUX; TEKCT,
COZIep KaIIMM IOBECTKY JHS, OIIMCAHUE X0/1a, ITOPSIKA U MPOLIEAYPBI COBEPLIAEMBIX OIIPEIEICHHBIX
(fopuAMYECKH 3HAYUMBIX) JEHCTBMHA JMOO OTCYTCTBHE ONpEACICHHbIX (AKTOB; JOJDKHOCTS,
damMuIM0, MHULMANBI M TMOANMCH Jula (JIMI), COCTaBUBIIMX WM NPUHUMABLIMX y4acTHE B
COCTaBJICHUM NPOTOKOJIA WM AKTA.
7.8. Meronuueckue peKOMEHJAIMK JIOJKHBI COAEPKATh CIEAYIOUINE 005S3aTelbHble PEKBU3ZUTHI:
o003HaueHHe BHJA JIOKAJIBHOIO aKTa, MECTO U JaTy IPUHATHS, €ro HauMEHOBaHHUE, TEKCT,
COOTBETCTBYIOIIMI €r0 HAMMEHOBAHUIO U COJEP)KAIMK yKa3aHWE Ha BHJI, HAUMEHOBAaHUE U JATy
IPUHATHSA TIPaBWJI WM MHCTPYKLUH, HOPMBI KOTOPBIX DPa3bSCHIIOTCS, KOHKPETU3HPYIOTCS WIIU
JETAM3UPYIOTCSI METOJIMYECKUMHU PEKOMEHIALUIMHU; JOKHOCTh, (aMWIMs, WHHUIMAIbLl JIHIA
(JTM11), COCTAaBUBIIMX METOANYECKHE PEKOMEHIAIUH.
7.9. IlporpaMmbl W TIUIaHBI JIOJDKHBI COJAEpXkaTh CIEAYIOLIUE O00s3aTeabHble PEKBU3HUTHI:
0003HaueHHE BHJIA JIOKAIBHOTO aKTa; MECTO U JaTy NPUHATHS, HAMMEHOBAaHHE U TEKCT JOKaIbHOTO
aKTa, COOTBETCTBYIOLIUE €I0 HAUMEHOBAHHUIO.
7.10. JMomxkHOCTHass MHCTPYKUUs JIOIDKHOCTHAsh MHCTPYKIMsS pabOOTHHKA JOJDKHA COJEpXKaTh
CIIeIyIoIIKe pa3zelibl: 00IIKe MOJI0KEHNS; OCHOBHBIE 3aJ]auH, IIPaBa, MPe10CTaBIsIeMble paOOTHUKY
U ero o0s3aHHOCTH; B3aUMOJEUCTBUS; OTBETCTBEHHOCTh 32 HEKAYECTBEHHOE M HECBOEBPEMEHHOE
BBIMIOJTHEHHE (HEUCIIOJIHEHUE) OO0S3aHHOCTEH, MPEeNyCMOTPEHHBIX JOJKHOCTHOM HWHCTPYKIUEH;
TpeOOBaHUS K paOOTHHKY.
7.11. llpy DOArOTOBKE JIOKAJIBHBIX AKTOB, PETYJIHMPYIOIIUX COLUAIBHO-TPYIOBBIE OTHOILICHHUS
(HampuMep, KOJIJIEKTUBHBIHM JI0r0BOP, MIpaBUjia BHYTPEHHETO TPYAOBOTO paclopska U Jp.) CleayeT
PYKOBOACTBOBATBHCS PEKOMEHJALMSAMH O HUX.
7.12. Cpenn nokanpHblx akToB JIOY BBICHIYIO IOpUAMYECKYIO cHIly HMMeeT Ycras. Iloaromy
npuHuMaeMbie B JIOY JoKanbHbBIE aKThl HE TOJKHBI TPOTUBOPEUYHTH Y CTABY.

VIII. JoxkyMeHTan U5

8.1. JIokanbpHbIE aKThl IPOXOAST IPOLENYPY PETUCTPALIMU B CHIEUAIBHBIX XKypHaIaX.

8.2. OOs3aTeNnbHOM perucTpaluu MoAJIekKaT MOJOKEHUs, IMpaBWia, HHCTPYKLIHH, NPUKA3Bl H
pacnopsbkeHus 3asenytrouiero JJOV.

8.3. Perucrparnuio TOKaIbHBIX aKTOB OCYIIECTBISIET 3aBenytontuii JIOY.



8.4. Peructpanus NOJOXKEHUH, NMPaBWI U HHCTPYKLUMH OCYILECTBISETCS HE IO3JHEE ITHSA MX
yTBepKaeHus 3apeayromumM IOV, npukazoB u pacnopsbkenuit 3aseayoniero JJOY — He no3nnee
JHA UX U3JaHUA.

IX. ITopsinok BHeCEHUs U3MEHEHHH U 10NOJIHEHUN B JIOKAJIbHbIE AKThI

9.1. B neiictByronue B JIOY nokanbHBIE aKThl MOTYT OBITh BHECEHBI M3MEHEHHUS U JIOTIOJTHEHUS.
9.2. Ilopsiiok BHECEHHS] U3BMEHEHUH U JIONOJIHEHUI B JIoKanbHbIe akThl JJOY onpenensercs B caMux
JOKAJIIBHBIX aKTaX. B oCTalbHBIX cClly4asix M3MEHEHHS M JIOMOJHEHHUS OCYLIECTBIISIIOTCS B
CIEAYIOLIEM MOPSAJIKE:

9.2.1. BHeceHne W3MEHEHUH M JOMOJHEHUN OCYHIECTBIISIETCS B TMOPSAKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMATHBHOM aKT€, Ha OCHOBAaHUU KOTOPOT'O BHOCATCS U3MEHEHNS,

9.2.2. VI3MeHeHHUs M JOTIOTHEHUS B JIOKAJLHBIE aKThI: MMOJIOKEHUS MPUHSTHIE 0€3 COTIACOBAHMS C
OpraHOM T'OCYAapCTBEHHO-00IIECTBEHHOTO YIPABJICHU (CaMOyIpaBieHus), paBuia, MHCTPYKIIHH,
MPOTrpaMMBbl, IUIAHBI, PEUICHUS], MPUKa3bl U pacnopsbkeHus 3aBeayromero JOVY, BHoOcATCS nmyTem
u3anus rpukasza 3asenayromiero JJOY o BHeCEeHMM W3MEHEHUW WM JOMOJTHEHUH B JIOKAIbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. M3meHEeHHUsT U JOIOJIHEHUS B IOJOXKEHUS, NPUHATHIE IIOCIE COIJACOBAHUSA C OPraHoOM
rOCYJapCTBEHHO-OOIIECTBEHHOTO YIIpaBieHUsI (CaMOYIpPABJICHHS), BHOCATCA TyTeM HW3JIaHUS
npukasa 3asegyrouero JOVY o BHeceHMM W3MEHEHUN WM JONOJHEHUHW B JIOKAIbHBIA aKT C
MIpEeABAPUTENILHBIM [TOJIyYEHUEM OT HETO COIJIACHS.

9.3. I3aMeHeHus U JOTOTHEHUS B JIOKAJIbHBIN aKT BCTYIAIOT B CUJTY C JaThl, YKa3aHHOU B MIPUKA3e O
BHECEHMM M3MEHEHHI WIM JIONOJHEHUI B JIOKAJIbHBIM HOPMAaTHUBHBIA aKT, a B CIy4ae OTCYTCTBUS
yKa3aHusi B HEM JIaThl — MO0 MCTEUYCHHH 7 KaJeHAAPHBIX IHEH C JaThl BCTYIUICHHS TMpPHUKa3a O
BHECEHMH U3MEHEHUM WUJIU JOTOJIHEHUH B JIOKAJIbHBIN aKT B CUITY.

9.4. I3MeHeHUs W JOTIOJIHCHHUS B MPEANMUCAHUS ¥ TPEOOBAHMSI, TPOTOKOJBI M aKTHI, METOINICCKUE
PEKOMEHJIALMU, aKThl O IPU3HAHUM JIOKAJIbHBIX AKTOB YTPATUBLIMMU CUJTY, HE BHOCATCS.

X. 3aka09uTeIbHbIE MOJT0KEHH S

10.1. TTonokeHue BCTyIAET B CUITY C JIaThl €r0 yTBepKAeHus 3aBeayronmm JJOVY.

10.2. IlonoskeHue yTpauyuBaeT CHIIy B cllydae MPHUHATHS HOBOTO IlonokeHust 0 JOKaJbHBIX aKTax.
10.3. Bompockl, HEe yperyiaupoBaHHbIC HAcTOAMUM llojokeHueM, MoaIeKAT yperyJupoBaHUIO B
COOTBETCTBUM C JCUCTBYIOIIMM 3akoHOJATeNbCTBOM P®, YcraBom JIOY U MHBIMU JOKaJIbHBIMHU
HOpMaTuBHbIMU akTamu JIOY.
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